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Contributing to the Dictionary

Thank you for your interest in contributing to the Hollywords® dictionary of media and entertainment industry terms. Our goal is to define the terminology in use within all aspects of the industry whether business, creative, or craft; development, production, or distribution; exhibition, broadcast, or sales; creation, consumption, or criticism. Within the media and entertainment industry we include motion pictures, television, Internet-delivered video, multimedia, home entertainment, video games, etc.—anything that contains an audio component coupled with moving visuals.
Our target audience is industry professionals that must interact with other professionals from another segment of the industry. We are not trying to define camera terms for the cinematographer, but for the director, actor, or writer who needs a better understanding of the cinematographer and camera crew. This carries on to explaining exhibition terms for the interested producer or distributor, production terms for accountants, terms of academic study and criticism for pretty everyone, etc. With the increasing number of multi-national production, we also try to define all terms for the non-native English speaker while including non-English synonyms or terms of art from other national industries. Because of this focus, the dictionary is also an appropriate tool for students, new hires, and transferees within the first year in a new job. It is very important that you keep our audience in mind when selecting the terms to define and composing definitions. (Often, this audience focus will inspire an extended encyclopedia-like entry with more background information on a term and its place within the industry than one would normally find in a technical dictionary covering the same topic.)
The dictionary has a specific format and editorial voice. You can learn more about this by reading the Style Guide or referring to one of the many glossaries and dictionaries that we have already published. We would appreciate it if you followed these standards as much as possible, but you need not let them limit your expression. On the one hand, there are always legitimate reasons to deviate from a standard, so each entry is reviewed individually. On the other hand, our editors are responsible for making sure that each entry conforms to our standards of style, presentation, voice, etc. so you can rely on them to review your work before it is published in the dictionary.

Composing Entries

Definitions in this dictionary contain two main parts: the introductory dictionary definition and the optional encyclopedia definition. A definition begins with the dictionary part – brief and to the point, defining the headword without diverging into a discussion of the thing described by the headword – and then optionally continues on with the encyclopedic part. The encyclopedic part can include anything from an interesting anecdote related to the headword to a complete essay on the topic, much as one would find in an encyclopedia. When the two are relatively short, they may be combined into a single paragraph. However, in most cases they are separated and visually distinct.
When writing a definition entry, the first carriage return ends the dictionary portion. Everything that follows is part of the encyclopedic entry. If a single headword has more than one definition, some may have encyclopedic entries and some may not. When the dictionary is printed, the encyclopedic entries are set in smaller type with larger margins so the reader who is not interested in them can skip over them and move on to the next dictionary definition in sequence. (This typesetting is performed automatically. The author only needs to include a carriage return to separate and identify the two.)

When composing a dictionary definition, please keep the following general guidelines
 in mind:

1. Define the headword. Explain what the headword actually means. Do not be distracted by the concept embodied by the headword. That should be explored in the extended encyclopedic entry that follows the opening dictionary definition.

2. Define all special words used in a definition. In general purpose dictionaries, the rule is to define all words used in a definition. In this work, we assume the reader has a general command of the English language, so we do not define common English words when they are used in their usual way. However, if you use a specialized term – one unique to the audiovisual industry or one that is not part of the average English vocabulary – then that term must also be defined.
 

NOTE: Do not include definitions of polysemous headwords (a single word with multiple meanings) for uses that are common to the English language and not related to the audiovisual industry. For example, a splice can join together two pieces of rope, but our main interest is how it joins together two pieces of film, so we would not discuss its other applications unless it was necessary to do so to avoid confusing the two meanings or if one definition helped shed light on the other. (The later case is more likely to happen when a term has an idiomatic or metaphorical meaning within the audiovisual industry and an explanation of its original or literal meaning can help illuminate its more figurative meaning.)
3. Order definitions logically. If a term has more than one meaning, they are generally grouped by part of speech (all nouns together, all verbs together, etc.), but their actual order should be according to a logical flow. From the common to the obscure or from elementary meanings to the more complex are both acceptable. Our overall goal is to give maximum understanding in minimum time: do not make the reader work overly hard for their enlightenment.

NOTE: This only applies to the opening dictionary portion of a definition. The extended encyclopedic portion of a definition should be written as a short essay with the dictionary definition acting as an introductory paragraph.
4. Avoid circularity – do not define a headword in terms of itself. This can happen directly (where the headword is a key element in its own definition) or indirectly (where headword A is defined in terms of B and B is defined in terms of A). You are free to use a headword in its own definition within clarifying examples and illustrative sentences. In addition, a noun that is part of a headword phrase can be used in the definition of the phrase, so long as it is a common English word or it is defined elsewhere in the dictionary. For example, the word prop can be used in the definition of action prop because prop has its own definition.
5. Be objective. Avoid hyperbolic phrases common to advertisements; do not make claims that cannot be substantiated (the first, the best, the only, etc.); avoid expressing personal opinions; if a term is controversial, present all sides of the controversy; etc. You can include opinion in an entry, but if you do it must be identified as such and preferably attributed to someone. For example, in the encyclopedic section of an entry you could say, “It is widely believed that…” just as long as what you then say actually is a widely held belief. You could also say, “According to speech pathologist, Oswaldo Merryweather, …” and then go on to relate an opinion or conclusion of Mr. Merryweather.

6. Match the part-of-speech. The structure of the definition should match the part-of-speech being defined. Generally, this is accomplished by beginning the definition with the same part of speech as the headword being defined.

a. Adjectives: Describe the adjective, not things with that characteristic (that would be more of a noun definition or encyclopedia entry). You could start the definition with synonymous adjectives and then move on to a discussion of how the adjective is applied in practice—particularly if it is limited to use with certain nouns. You could also begin with the introductory phrase, “Of, or pertaining to,” and then describe the characteristics that the adjective describes.
b. Nouns: Answer the question, “What is it?” Focus on the key characteristics that set it apart from all other things and that most people will find most important. The questions of “How do I use it?” or “Why should I care about it?” should be left to the encyclopedia entry.

c. Proper Nouns: These are the names of specific companies, products, places, etc. The headword is capitalized following common convention (some trade names intentionally use unusual capitalization). If it is a trade name (a name used commercially that may potentially be a trademark or service mark), identify it as such. Proper noun definitions are inherently more encyclopedic than other parts-of-speech. In fact, many dictionaries exclude all proper nouns for this exact reason. Before adding a proper noun definition, check the appendices to make sure the term does not more properly belong there.
d. Verbs: Begin each entry with a synonymous verb phrase (or phrases) in infinitive form. In other words, all verb entries begin with “To.” For example, leap could be defined as “To spring or jump quickly or with great energy.”

7. Strive for substitutability. Dictionary definitions are essentially synonymous phrases for the headword that use words with which the reader is more familiar. In theory, one should be able to substitute the definition for the headword in a sentence and still retain the original meaning of the sentence. In practice, this does not always work, but it provides a guiding principle for developing a good definition and an interesting insight into the purpose and nature of dictionary definitions.
NOTE: The more technical the headword, the less substitutability applies. Several factors lead to this including the need to provide background information to clarify the definitions, increased reliance on terms that are separately defined (and unusual enough that the reader will likely have to look them up as well), and because such definitions are less a matter of extracting their meaning from how they are actually used and more a matter of imposing their definition based on expert opinion.

8. Strive for simplicity. Avoid using more terms or concepts in a definition that are more complex than the headword itself. This is not always possible, but in general definitions should not use words that are more obscure or more technical than the headword. One way around this is to provide a brief explanation of a word as a parenthetical phrase immediately following its use: A crepuscular (most active at dawn and dusk) mammal now domesticated as a house pet. Another solution is to provide a more detailed explanation in an encyclopedic entry immediately following the dictionary entry. This provides an opportunity to deliver the background information necessary to a complete understanding of the headword without asking the reader to look up more words.

9. Strive for brevity. Keep the definitions as short as possible while still providing a proper definition of the headword. The reader should have a clear understanding of the headword and its proper use in 30 seconds or less. If a full understanding requires more information, or if the thing identified by the headword has a particularly interesting history, feel free to go into greater detail in an encyclopedic entry following the dictionary entry.
10. Substantiate your work. If you are defining a headword with which you are not generally familiar (or an unusual use of a common word), verify your assumptions with at least three independent sources. These may include previously published materials, interviews with or the statements of industry experts, the results of your independent research, your personal experience, etc. When working within your own area of expertise, you may compose an entry based entirely on your personal sense of the word, though you may wish to consult other reference texts (including other dictionaries
) to verify that your understanding is complete and correct. In any event, you must always verify direct quotes (unless you are quoting yourself) and specifically cited facts (numbers, dates, etc.).
Examples

Examples can help illustrate the meaning of a term. In fact many terms defy accurate description without an example or two. Generally, examples come in three forms:

· Examples of the thing described by the headword. For example, in a definition of film noir, a list of representative films could help the reader understand the term. Be sure that if your list of examples is not exhaustive of all possibilities, that you identify it as such. You can do this by introducing the example with, “For example,” or ending a list of examples with “etc.” (if the example is not an ordered list) or “and so on” (if the example list follows a specific pattern, such as a list of f-stops that increases numerically).
· Examples of the use of the word. These are phrases or sentences that show the headword being used in context. The convention is to introduce them by ending the prior sentence with a colon and setting the example sentence in italics: This is an example of a contextual example sentence.
 Technically, one does not need to use an entire sentence. Often, a phrase will do. Conversely, there are occasions where a passage of several sentences is in order. If you provide more than one example, separate them with the word or in small capital letters. 
· Pictures, drawings, diagrams, charts, tables, etc. 

· You can identify the need for such an example illustration in the separate examples section, describing the example you feel would help illustrate the definition. For example, “A diagram showing the registration pin in a motion picture camera.” 

· If you know of an existing example illustration, include a reference to it in the example section (“A diagram such as the one in Oswaldo Merryweather’s Everything I Know (1982), p. 14.”) and submit a separate photocopy or digital image.

· If you created an example illustration (a chart of related data, a drawing you made yourself, a photograph you took yourself), identify it in the example section and submit it along with the rest of your work.

The Origins of Words and Phrases

If you know some part of the origin of a headword (individual word, compound word, or longer phrase), include your notes in the etymology section of the entry. (Etymologies follow a particular style, but you need not try to mimic that—it is more important that you capture the details as you know them to be.) For proper nouns, the origins are more often discussed within the definition itself, particularly if the definition includes an encyclopedic entry. 
For idiomatic and metaphorical words and phrases, the original literal meaning often sheds light on its more figurative meaning. You can include this information in several ways, depending on how great a role the original meaning plays in its present meaning. In decreasing order of importance, they are:

· As a separate definition. In this case, the original or non-figurative definition generally comes first since the derived or figurative meaning builds upon it.
· In an encyclopedic section within the same definition.

· In the separate etymology section.

Reference Citations
You must track and report all resources you use when researching, composing, or editing a dictionary entry (your research bibliography). All such resources must be recorded in a bibliography that you submit with your work. If you submit work for multiple entries, you need only cite those resources you are making use of for the first time unless you are directly quoting or closely paraphrasing a source. In those cases, you must always include a specific reference in your bibliography.
The easiest way to do this is to keep a bibliography of all resources referenced as part of your work, even if you did not use them all directly. Then, when you use one for a direct quote or a close paraphrase, identify the term associated with that resource so we can later match the quote to the resource reference. Citing quoted sources includes the citation of facts that may not be widely known (or that may be subject to controversy). In general, one cannot copyright a fact, but particularly obscure facts may need to be verified by an independent source.
If you reference someone by name (living or dead), then please make every effort to obtain that person’s biographical data. This includes full name as commonly known, full name at birth (if different from the commonly known name), common nicknames or aliases (if not already listed), country of birth, year of birth, and year of death (if applicable). If you cannot provide all of this information, provide as much as you can along with a brief description of what this person is notable for so we can research further and obtain the missing information. Include this information in a separate submission along with your bibliography of resources referenced.
Some Legal Considerations

We require our work to be factual, but that does not mean that it cannot express an opinion or point of view. It does mean that this must be done responsibly. (See the notes above on objectivity and substantiation.) Still, many definitions will naturally contain material that is potentially offensive, patently offensive, controversial, embarrassing to the parties involved, etc., particularly in the extended encyclopedic entries where we discuss the background of the thing a term identifies, its development, and the role it has played within the industry. Some slang terms have a harmless enough meaning, but the words themselves are offensive. Do not censor yourself when you are selecting terms to define or composing a definition. In the collection stage, we practice a policy of inclusiveness—if it has a place in the industry vernacular, we will include it. Substantiate your facts (truth is the one of the best defenses against libel), but do not shy away from something just because it may make someone uncomfortable. Prior to publication we will conduct a full review of all of the materials and make any necessary exclusions or revisions at that time.
Finally, any work you submit to the Hollywords® project is covered by our Submission Terms & Conditions (available for review at www.hollywords.org). Essentially, this says that you grant us non-exclusive, fully-assignable, perpetual, all media rights to the material. The non-exclusive nature of these rights means that you can use the material in any way you wish, including selling it to a third party or publishing it yourself—and we can do the same.
� Based on Sidney I. Landau’s Dictionaries: The Art and Craft of Lexicography (Second Edition).


� An acceptable exception to this is words formed by adding -ish, -less, -like, -ly, -ness, non-, un-, and similar affixes (prefixes or suffixes) to a defined word. Such words may be used without being defined, so long as the base word is defined (and their use does not violate the rule of non-circularity).


� It is common practice in dictionary-making to review other dictionaries to identify words that should be included and to help compose new definitions. The facts presented in another dictionary, including the facts of what a word means, cannot be copyrighted, but the specific expression of those facts (the wording of the definition) is protected. So, as with any published source, other dictionaries cannot be quoted directly or closely paraphrased without proper citation.


� Lexicographers generally prefer real example sentences – those drawn from actual uses of a term – rather than made up examples – those created specifically for the dictionary. Real examples that give a good sense of the use of a term without having to provide extended context (such as several of the surrounding sentences) are hard to come by. As a rule, we use made-up examples. If possible, base your examples on real sentences, but re-write them to make them shorter and clearer. If the example remains a direct quote or a close paraphrase of the original, cite it as you would a direct quote. (Include it in quotation marks and add a citation to your list of quotations.)
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