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Scope

This dictionary is intended to promote communication between participants in the many segments of the audiovisual entertainment industries including:

· Motion pictures

· Television

· Video

· Multimedia

· Video games

· Film theory and criticism

The terms defined in this dictionary represent the full lifecycle of a creative work from concept through exploitation. Many terms and subtle meanings unique to the audiovisual (AV) industries are not well documented by existing texts and remain open to misinterpretation or confusion. Standard definitions for all of these industry terms in one place will help increase clear communication across industry segments. 
The primary audience is the AV professional seeking information about a segment of the AV or entertainment industry that is different from her own; the secondary audience is anyone with an interest in the audiovisual industry. The aim of this dictionary is not to define production terms for the gaffer with 25 years experience, but to define production terms for an accountant, distribution terms for a first-time producer, technology terms for non-technical executives, and so on.
The content is actually a hybrid between dictionary and encyclopedia, containing elements of both:
· Definition, part(s) of speech, and pronunciation
· Usage notes and examples

· Etymology

· Cross reference(s)

· History and milestones
To enhance the written definitions, we will also include graphic illustrations as appropriate. 
Using this Guide

This guide will direct your research and writing in a general way. This guide will serve as your primary style authority, followed by the style and usage guides and dictionaries recommended below. This guide identifies those places where we deviate from standard convention, where standard convention does not cover the unique requirements of this dictionary, and where we have identified common errors in past submissions. If, after consulting these oracles, you have questions that remain unanswered, contact the editor for clarification.

Note that implementation notes—advice on using the Dictionary software and on entering HTML tags—are called out in gray shading.
Note also that tips to writers are called out in boxed gray shading.
Recommended Usage and Style Guidelines

Writing Style, Grammar, Punctuation, etc.
· A Pocket Style Manual (Third Edition) by Diana Hacker, 2000.
Authoritative, comprehensive, and readily available. It contains sufficient text from The Chicago Manual of Style that it should be able to cover 80% of the contributors’ and editors’ needs. The remaining 20% is either covered in this Guide, or may be resolved by referring directly to Chicago or Garner’s Dictionary of Modern American Usage. (Chicago is not recommended as the primary reference because it is very dense, not always easy to follow, and expensive.)
· The Chicago Manual of Style, (15th Edition), 2003. 
Comprehensive, but at times overwhelming. Not for the faint of heart or the small of pocketbook (though it can be obtained from most large libraries). Hacker’s Pocket Style Manual serves most needs without being intimidating or expensive.
Spelling & Usage
· A Dictionary of Modern American Usage by Bryan A. Garner, 1998. 

Authoritative without being tyrannical and persuasive without being pedantic. Includes clear examples of proper usage.
· American Heritage Dictionary of the English Language (4th Edition), 2000.

(AHD is available online at http://www.bartleby.com/61/)

Suitable as a secondary usage guide (Garner’s Dictionary should be the primary guide), primary pronunciation guide (it uses the correct accent, but does not use the IPA notation), spelling guide, and definition reference.
Miscellaneous
· The Fact Checker’s Bible: A Guide to Getting it Right by Sarah H. Smith, 2004.
An excellent guide to researching facts for publication.
Contributing

How does one know which terms to define? How does one define a new term? What does one include in a dictionary entry? This section on contributing will answer those questions. In addition, you may wish to read the separate Guide to Contributing.
As you know, dictionary entries provide much more than definitions. Dictionary entries begin with a headword
 and include, as appropriate:

· Pronunciation

· Alternate forms

· Term labels

· Etymologies

· Parts of speech

· A definition or definitions if the headword can be used in more than one sense

· Usage examples
· Usage notes, and

· References to alternate or related terms. 
The dictionary will contain all of these elements for each entry, plus additional encyclopedic or essay-style material where such information is appropriate or needed. 
Definitions should be objective, concise, rational, and explanatory; helpful without overwhelming the user. Witty where possible and where appropriate, but never flippant or condescending. They need not use full sentences if the meaning can be conveyed with a simple phrase.
Encyclopedic entries are the extended entries following a standard definition and do not need to stand on their own. We assume that extended entries are read following the concise headword definition. If necessary, one may repeat information from the definition, but we avoid doing so wherever possible.

An entry example follows.
Sample Entry
[Replace with three entries presented as a block to show what multiple entries look like and to demonstrate each possible feature in a dictionary entry.]
3-D (thrē dē) Abbr. Alternatively 3D; Three-D n. 1. An object in three-dimensional space; having height, width, and depth. Many computer-generated images appear to have three dimensions when viewed on the computer monitor, but are then rendered in two-dimensional space, such as on film. 2. A film with simulated three-dimensional images. With the exception of holograms and 3-D monitors, the viewer must wear special glasses to appreciate the effect. The glasses ensure that each eye (left or right) only sees the appropriate left or right image. Passive eyewear is fit with either colored or polarized lenses. Active eyewear switches the right and left lenses on and off in time with the projected images.

The first 3-D systems were developed in the 1890s. The Lumière brothers demonstrated three-dimensional motion pictures to the public at the 1903 Paris Exposition. In the 1920s, several 3-D projection systems were developed including the Fairall Process, the Grandeur Process, Plastigrams, and the Teleview System. None of them caught on with the public, though Plastigrams were popular for about three years before the novelty wore off. MGM conducted several experiments with three-dimensional filmmaking, developing first the Audioscopiks and then the Metroscopics processes and producing the 3-D short subject Third Dimension Murder (1941). Polaroid developed an improved 3-D system that replaced the red and blue-green lenses of the anaglyph with polarized lenses capable of reproducing 3-D images with a full color spectrum. Competition from television inspired further experimentation with 3-D filmmaking leading to a brief run of popularity in the 1950s beginning with the release of Arch Obler’s Bwana Devil (1952). Numerous 3-D films were produced during this time such as the first 3-D musical, Paramount’s Those Redheads from Seattle (1953) which narrowly beat out MGM’s Kiss Me Kate (1953), a retelling of Shakespeare’s (UK, 1564–1616) The Taming of the Shrew (c. 1600), for this dubious honor. The most enduring 3-D films of the 1950s were horror films: Universal’s Creature from the Black Lagoon (1954) and Warner Bros.’ House of Wax (1953).

Also stereovision. See stereoscopic. Compare anaglyph; autostereoscopic; CrystalEyes. 
[Short for three-dimensional. Dimention is from the Middle English dimensioun, from Latin dimensio, dimension-, extent, from dimensus, past participle of dimetiri, meaning to measure out.]

Components of a Typical Dictionary Entry

Headword
When preparing a dictionary, there are two primary tasks: building the list of headwords (the word list) and creating definitions for each of the words in the word list. One may use multiple approaches to identify headwords and compose definition for the dictionary. 
Entries in the word list come from many places: books related to the audiovisual industry, other dictionaries, the Internet, bonus materials on DVDs, personal experience working in the industry, and so on. You can suggest new words, phrases, etc. by sending an email to info@hollywords.org.
Pronunciation

Following certain headwords is a phonetic guide to the headword’s proper pronunciation presented using the International Phonetic Alphabet (IPA). Composing accurate pronunciation guides is an exacting skill that first requires mastery of the IPA. Therefore, the final pronunciation guides are prepared by specialists in that area. To assist this effort, contributors are encouraged to provide their own pronunciation guides. To simply the process, contributors may use the more traditional “dictionary” phonetic notation system. Further information on this simplified notation appears below.
Accent

The pronunciation guides used in the dictionary are all based on the American Broadcast English (ABE) accent commonly used on American radio and television. This is also the accent most commonly used by audiovisual industry professionals working in Hollywood.

· When developing the guides, one should use resources that demonstrate a standard ABE accent, such as NBC’s published pronunciation guide

· If a headword can be pronounced in more than one way, write out both pronunciations in full
· Where American East- and West-Coast variations exist, include both

· Order the pronunciations according to descending preference

· Do not include pronunciation deemed improper—even if such pronunciation is commonly used (this is a prescriptive approach and our small stance taken against the further deterioration of the language)

Stress
In multi-syllable words, compound words, and phrases, each syllable is given a different level of stress in relation to the other syllables. These relative levels of stress are indicated by stress marks within the pronunciation guide. 
· Syllable stress marks appear at the beginning of each syllable

· Syllable stress is summarized using no more than three distinct levels of stress (this is slightly inaccurate, but suits the needs of the average speaker)

· An apostrophe marks the primary stress

· A subscripted apostrophe marks secondary stress

· A raised period to marks unstressed syllables
Printed Syllabication

When a printed headword must be split across more than one line of type, the break points do not always match up with the syllable divisions when the word is spoken, so the pronunciation guide cannot be used as a reliable tool when splitting lines of type. Most people used the automated hyphenation function found in contemporary word processors when they need to split words in print, so we do not provide a separate guide to hyphenation for each term. 

Notation

The guides to pronunciation in the dictionary are presented using the International Phonetic Alphabet (IPA), a very accurate notation preferred by academics and commonly taught in Europe. General purpose dictionaries are starting to adopt this notation and it is being used increasingly when teaching accents and dialects to actors. 

Font

For IPA notations, use the SIL IPA 93 Doulos font. It can be obtained for free from http://scripts.sil.org/cms/scripts/page.php?site_id=nrsi&item_id=encore-ipa-download. Installation is a two step process: first, download the font installer, then install the font according to the instructions for your operating system.

IPA (International Phonetic Alphabet)

[Include a table showing how to use the IPA]

Simplified Pronunciation Key for Use by Contributors

	Example
	Symbol

	pat, bat, black, cat
	ă

	say, eight, paid, date
	ā

	where, air, care
	âr

	box, odd, father
	ä

	arm, bar
	är

	away, about, gallop
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	bib, lab
	b

	check, church
	ch

	deed, milled, lady
	d

	met, bet, bed
	ě

	see, beat, feed
	ē

	if, phase, rough
	f

	give, gag
	g

	hello, hat
	h

	which
	hw

	hit, sitting, did
	ĭ

	bite, pie, by, eye
	ī

	near, here, pier, beer
	îr

	murder, mother, shirt
	&r ([image: image2.png]


r)

	just, large, judge
	j

	kick, cat, pique
	k

	little, needle, lid
	l

	lemon, mum
	m

	no, sudden
	n

	sung, finger, thing, ringing
	ng

	hot, box, father, bought, pot
	ŏ

	go, toe, home, road
	ō

	door, for, horrid
	ôr

	boy, join, noise
	oi

	book, put, could, took
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	blue, food, student
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	now, out, how, about
	ou

	pop, pet, map
	p

	try, red, roar
	r

	miss, sun, sauce
	s

	she, crash, ship
	sh

	getting, stopped, tight
	t

	thin, breath
	th

	this, mother, breathe
	[th]

	cut, luck, up, mother
	ŭ

	urge, learn, term, firm, word
	ûr

	five, valve, voice
	v

	with, wet, window
	w

	yes, yellow
	y

	lazy, zebra, xylan
	z

	vision, pleasure, garage
	zh


Certain English terms borrowed from other languages retain some part of their original pronunciation. Therefore, additional pronunciation symbols are necessary.

	Example
	Symbol

	French feu, oeuf 

German schön, zwölf
	œ

	French tu
German über
	ü

	German ich, ach, 

Scottish loch
	KH

	French bon (bôN)
	N


Source list

Keep track of all the resources you use and the headwords for which you used those resources and provide a list to the editor so the resources can be added to the master bibliography.
Alternate Forms

If an alternate spelling applies to the term, it is introduced by Alternatively, and precedes the first definition. If an alternate spelling applies to only one definition, then it will be listed in bold-face type just before that definition and not preceded with Alternatively. The dictionary printout program handles this formatting automatically.
· If a headword can be abbreviated (production assistant > PA; synchronous sound > sync sound), enter the abbreviation as its own headword pointing to the spelled out word as a synonym. Within the spelled out term, list the abbreviation as an alternate form, rather than a synonym. (This will put the abbreviation immediately following the headword in the entry, rather than at the end with the other related terms.)

· If a pure synonym (a synonym with no definition of its own, and no particular need for its own etymology or pronunciation guide) will appear directly before or after a headword when sorted in alphabetical order, with no unrelated terms between them, then do not enter the synonym as a headword on its own. Instead, list it as an alternate form of the defined term. (This will avoid the awkward structure of one entry directing you to see another entry that is right next to it.)

· If an alternate form contains the entire headword within it (best boy grip contains the headword best boy), substitute the headword with an m-dash (best boy grip becomes — grip). This avoids redundancy in the printed entry.
Term Labels

Provide the editor with term labels along with the headword and its definition(s). The editors will verify that these labels are applied appropriately.
Because almost every term in the dictionary is some form of argot, slang, cant, or jargon outside of mainstream English, it makes little sense to identify the terms as such.

Here are several labels you should apply to the terms as appropriate: 

· Technical: from the perspective of the average audiovisual-industry participant, and generally limited to computing and electronics terms, technical is more of a warning that the definition may be a bit hard to follow 

· Legal: for legal and contractual terms not in common use—such terms are often defined in each contract. While they have a generally understood meaning, the meaning of such terms depends upon the context in which they are used

· Taboo: to identify terms that should be used with caution—or not at all

· Academic: for terms that are most often used among critics and academics writing for each other and not for the general public; such words appear in writing and would not generally be used in conversation

· Cant: for terms limited to spoken—not written—conversation by those within various segments of the AV industry; such terms are not generally used by those outside that segment of the industry

Use only one label per term.
In addition, a term may have a note at the head to identify it as an abbreviation (Abbr.), while a particular definition of a term may be identified as no longer in common use (Obs. for obsolete).

Etymology

The origins of many headwords are included in their definitions, particularly phrases and proper nouns. In other cases, a separate etymology is included inside square brackets at the end of the term entry. The etymology applies to the entire term entry, not a particular definition of the headword. If two senses of a headword have different etymologies, then they must be separated into two different headwords.

Etymologies are presented in reverse chronological order, starting with the present and working back to the past. Where possible, explore how terms transformed from their mainstream language use to their use in specialized language. For example, using "mouse" in the computing sense is now standard, but such usage only dates back to 1965, according to the Oxford English Dictionary. However, the OED shows that recorded uses of “mouse” to describe the small, furry rodent date back to the eleventh century.

Use the Fourth Edition of the American Heritage Dictionary (AHD) as a model for presentation of etymologies and typographic conventions. The AHD traces words back to their roots, shows spelling and meaning changes, and language borrowings in a compact form that is easy to read. Use additional resources to compile the etymologies (as a rule, verify any fact with three independent sources); keep track of all resources used so that they can be added to the bibliography. 
For etymologies, use the Latin alphabet, commonly called the Latin-1 character set, including accent and other special characters as necessary. Transliterate non-Latin alphabets; for example, convert Greek into the Latin alphabet.

Etymologies usually document how a word changed over time without ever explaining why. Point out why a word took on a particular meaning if such notation helps clarify a meaning or if it is particularly colorful or interesting. Add these notes as parenthetical comments at the proper chronological point within the etymology. 

The AHD does not identify specific years in which words took on their present form and meaning. However, if you know this information, add it at the beginning of the etymology. Ex: Coined c. 1973 or First appeared in print in 1841. Provide only the creation date of the present word form; do not provide dates for all borrowings, transformations, etc.

If a word was coined by a specific person, add an appropriate note. Ex: Coined by Louis Aimé Augustin Le Prince c. 1886. Likewise, if a word is attributed to someone (but it is not certain that the person coined the word), note this as well. Ex: Attributed to Junius Griffin, head of the NAACP Hollywood chapter c. 1972.
Add special notations to point out words created by combining parts of other words. Ex: A combination of black and exploitation.
The term labels for Informal, Technical, etc. are presently part of the etymology. They’ll be removed as soon as we create a new place for them to go. Meanwhile, they remain in the etymology field, but they will be separated from the body of the etymology by a pipe or vertical bar ( | ).

Parts of Speech
adj.
adjective

adv. 
adverb

conj.
conjunction

n. noun

p.n.
proper noun

ph.
phrase

prep.
preposition

v. verb

NOTE: Acronyms and abbreviations take the part of speech of the word(s) they represent. Both are noted as being an abbreviation with the Abbr. term label (presently added to the head of the etymology, separated from the body of the etymology with a pipe or vertical bar).

Definitions

When writing definitions, place the core of your explanation in the first clause of the first sentence. This allows readers to scan the definitions quickly and lets them see in a glance whether a particular term could be what they are looking for. Don’t make the readers work hard to get the information they seek.

If a term has more than one distinct meaning, each meaning is presented in a separate definition. Each definition has an associated part of speech. When the dictionary is printed out, if a definition has the same part of speech as the definition that preceded it, a separate notation is not made as this would appear redundant.  

Definitions are ordered so they make logical sense when one reads the entire term entry. If the headword can be used as more than one part of speech, each of these senses will be grouped together by those parts of speech (all nouns together, all verbs together, etc.). The group ordering is not set and will depend on the context of the definition—sometimes verbs will come first, other times nouns will come first, etc.
Second, third, and additional senses
Follow the conventions for primary definitions. 
Encyclopedic entries
In the standard dictionary printout, additional, encyclopedic information is indented one-half inch from the left and right margins, justified, and in ten-point font. In the dictionary program, additional information is separated from the defining text by a blank line. Any text following a hard return in a definition is formatted as an encyclopedic entry (indented, ten-point font, etc.) in the printout. In the printout, encyclopedic text display before the cross references, which terminate entries. 

Direct quotes
Must be placed inside quotation marks. The source of the quote should be identified as clearly as possible in the text of the definition. Keep separate records of the exact source of every direct quote used and the term in which it appears. See also Style>Punctuation>Quotation marks and Style>Punctuation>Square brackets.
Adding emphasis to direct quotes
Changes to quotations must be noted. Just inside the final quotation marks, add [emphasis added]. For example. “The quick brown fox jumps over the lazy dog. [emphasis added]” See also Mechanics>Punctuation>Square Brackets
People
When you mention people as part of a definition, you must include them in the biographical appendix. The biographical appendix will list: the name by which the person is commonly known; birth name, if different; country of birth; year of birth; and the year of death if appropriate. If exact years cannot be identified, use circa (c.) as noted in Book Titles. For dates BC, use BCE (Before Common Era).
NOTE: If a person is mentioned in an etymology, then present the full biographical entry following their name, just as it appears in the biographical appendix.

Bibliographic references
Please submit a bibliography of all published resources used in the development of any submitted material (including Web pages). Be as complete as possible. 

Defining terms used in term definitions
As you research and compose definitions for headwords, please ensure that if any terms used in a definition are audiovisual-industry terms, the secondary terms are explained elsewhere in the dictionary. Note that this does not refer to those terms following the "See, Compare, Also" cross references, but to those terms which are used to define or describe headwords.
Note also that we do not give the alternative, non audiovisual-industry meanings of words, only those that apply to our purpose or shed light on meaning and use in our industry’s context.
Illustrations

To enhance the written definitions, we will also include graphic illustrations, as appropriate. 
Usage Examples

When you show a term in the context of a sentence as an example of usage, introduce the example sentence by a colon and place the example in italics.

Ex: Definition text: Sentence containing the defined term.
Ex: boffo: The boffo is the laugh that kills. 
Usage Notes
The following examples of usage notes are provided as an example; you may come up with your own usage notes. Try to be concise and remember to keep a sense of humor. 
· USAGE NOTE: Potentially offensive.

· USAGE NOTE: Generally offensive.
· USAGE NOTE: Offensive.

· USAGE NOTE: Mildly offensive.
· USAGE NOTE: Potentially offensive to actors.

· USAGE NOTE: Potentially offensive to Calista Flockhart.

· USAGE NOTE: Since 1976, Lake Superior State University of Marie, Michigan has issued its annual List of Words Banished from the Queen’s English for Mis-Use, Over-Use and General Uselessness each January 1st. The practice originated with the University’s Public Relations Director Bill Rabe, and continued following his retirement in 1987. On January 1, 200x, the phrase . . . 
· USAGE NOTE: Technically, audiovisual works cannot slander, only libel, but the two words tend to be used interchangeably.

· USAGE NOTE: In this dictionary we do not make formal distinctions between jargon, argot, cant, vernacular, etc. when distinguishing terms of art from mainstream English. We do identify certain terms as being abbreviations, slang, informal, technical, or legal jargon to assist the reader in determining their proper use.
Cross-references
Three different types of cross-references can be added to a definition: alternate forms, synonyms, and related terms. Alternate forms can attach to the headword or to a particular definition and are entered on the appropriate Alt Form tab. Synonyms and related terms are shared by all definitions of the headword and are entered in their respective list boxes. Cross-references are introduced in different ways within the dictionary printout:
Alternatively
A different spelling, truncated, or expanded form of the same term (the Alt Form). Presented in the order entered. Generally when the Alt Form repeats a portion of the stem term, the repeated portion is replaced with an em-dash (—) to preserve space and reduce redundancy. (If the alternate spelling applies to only one of the term’s definitions, then it precedes that definition and is in bold face type. In this case, it is not introduced with “Alternatively” by the dictionary printout program.)
See
A synonym that has a definition of its own and would provide additional understanding to the reader. Presented alphabetically.

Also
A synonym for the stem word that does not have a definition of its own. Presented alphabetically.

Compare
A related term rather than a synonym. Presented alphabetically.
See also Style>Mechanics>Alternate spellings
Your Right to Use Contributed Material
Any work you contribute to the dictionary project will be under a mutual, fully-assignable, non-exclusive, irrevocable, all-media license. (Please see the Submission Terms & Conditions at www.hollywords.org.)You can use the material you produce for any purpose you choose without any sort of restriction, including assigning your rights to another person, and we can do the same.

Style Conventions
Bullet point lists
Lists are created manually by inserting the appropriate HTML list tag.
Ex:
<li> Bullet point list entry.

<li> Another bullet point list item.

Italic type

· See Titles for its use in titles of books, movies, stage plays, etc. 

· See Contributing>usage examples

Lists
When presenting items in a list that is not exhaustive (it does not include every possible list member), indicate that the list continues with “etc.” 
· Fruits include apples, oranges, grapes, etc.

If the list is a series of ordered items, then indicate that the list continues with “and so on.”

· Copies made from the original are 2nd generation, copies made from the 2nd generation are 3rd generation, and so on.

· The typical f-stop scale is 1.4, 2, 2.8, 4, 5.6, 8, 11, and so on.

Superscripts

If there are two or more headwords that are spelled the same, a superscript must be used to differentiate them. This will happen in situations when the two words are capitalized differently or where they have such radically different meanings (Ex: MAP and map) that including them in the same term entry would lead to confusion. The program will not accept more than one entry with the same spelling. HTML tags must be used for the superscript.  

Term<sup>(1)</sup>

Term<sup>(2)</sup>

Make sure you edit the sort key (accessed by the A-Z button above the term entry box) so that it only displays the term and the sequence number. See cel and IDTV for examples.
Grammar and Usage

Abbreviations, Acronyms, and Initials 

Abbreviations: Defined in the American Heritage Dictionary as being the shortened forms of words, Ex: Mass for Massachusetts and can also be formed from initial letters of phrases, Ex: CIA. Also known as initialisms

Acronyms: Words formed from initial letters of each word in a compound term, Ex: NATO or radar; acronyms are generally pronounced as words.
Acronyms

· When a multi-word term is also known by an acronym, each has its own entry in the dictionary. 

· If one is lacking a definition, it must point to the other as its synonym. 

· If one is defined, then it does not include the other as a synonym. Instead, the alternate form is entered on the Alt Form of the term entry. (This causes it to be listed immediately following the pronunciation/term label as is 3D rather than following the last definition as is stereovision in the 3-D example.) See CARA and Informational Media Guaranty in the dictionary for examples. 

· If several terms use the same acronym, then each term is given its own definition in the one acronym entry instead of being linked as synonyms. See AFM in the dictionary for an example.

· When an acronym is used in a definition, it must also be spelled out. Generally, one follows the first use of an acronym with the spelled out term in parentheses. However, one could also do the reverse and follow the first use of the spelled out term with the acronym in parentheses. (The choice will depend on the context.)

· If an acronym is defined elsewhere in the dictionary, and it is a commonly used industry acronym, then it need not be spelled out with each use. Always spelling out common acronyms can lead to awkward definitions. (Imagine having to write “CD (Compact Disc)” each time CD was used in a definition.) Instead, one can rely on the reader to look up the meaning if it is not clear from context. Be careful when using acronyms with more than one meaning – if there’s a chance that they might be confused, provide the spelled out term for clarification.
Initials

· Use periods but no spaces after initials of persons, Ex: W.K.L. Dickinson
· Do not use periods in initialisms or abbreviations unless a company or organization includes periods in their own name 

· Ex: US for United States; UK for United Kingdom.

Articles

See Grammar and Usage>Sentence Construction>Nouns

Contractions

Do not use contractions except in direct quotes, example sentences, or when the contracted form is a standard industry term.

Modifiers

Watch the placement of modifiers; misplaced, dangling, and squinting modifiers can distort meaning, which can undermine the credibility of your text.

Nouns
Noun definitions should begin with an article (a, an, the) whenever possible. Be careful with "the" as it may imply that the identified item is the only one of its kind. 

Parenthetical comments

Parenthetical comments are non-restrictive clauses like those discussed at commas. Be judicious in your use of these as they interrupt the flow of a sentence. Ask yourself if they add to the sentence, or if the information contained within the parentheses is truly necessary at this point in the paragraph. If it is, try rewriting without using a parenthetical phrase. See also Style>Punctuation>Parentheses

Pronouns

Make sure you show clear relationship between pronouns (hers, his, their, its, ours, etc.) and their antecedents—the words that you are substituting a pronoun for. E.g., in the sentence, Sandy has a headache; she needs to lie down, “she” is a pronoun for “Sandy,” and “Sandy” is the antecedent to “she.”
Unless the gender of the pronoun is dictated by the context (for example, “actress” would generally imply a feminine pronoun), alternate masculine and feminine pronouns by initial letter of the headword.
· Non-alphabetic entries (those starting with numerals, etc.) use feminine pronouns

· Letter A uses masculine pronouns

· Letter B uses feminine pronouns

· Letter C uses masculine pronouns

As it works out, the letter F uses feminine pronouns and the letter M uses masculine pronouns. 

Sentence Construction

Start each sentence with a capital letter. You do not always need to use complete sentences so long as the entry reads well; dictionaries are well known for using strings of example words and sentence fragments. 

Avoid constructions such as “in which/from which”

Ex: A special effect shot in which a subject…

prefer A special effect shot where a subject…

Avoid expletives (there is/are). “There is” means “there exists.” If the idea of the sentence is other than the existence of something or someone, it should be written differently.

TIP: Try replacing there is with there exists: does the sentence still make sense?
Verbs
All verb entries will begin with an infinitive, e.g. to act; to be; to write). 
Word usage

AD Prefer the non-denominational CE
American/US: when used as an adjective, use American.

When used as a noun, use US or America, depending on what works best in that context. 
Ex: Paramount is an American studio.

Ex: Paramount is one of the seven major studios in the US.

appendices vs. appendixes: prefer appendices 
BC Prefer the non-denominational BCE
century

· Spell out the century number if it’s the first word in a sentence. Ex: Nineteenth-century values just don’t work in the studio.
· Use Twentieth Century Fox to refer to the studio; note: no hyphen, initial caps

· Prefer the spelled-out version Twentieth, twelfth, sixteenth, etc.

· Acceptable: numerals with superscripted “st,” “nd,” “rd,” “th,” followed by a hyphen if the term is a unit modifier: 19th–century values

· Century is not generally capitalized, unless it’s the first word in a sentence or occurs in a proper name

email: lowercase e, no space or punctuation between e and mail

Ethernet is capitalized
filmmaking is one word. Exception: quotations: copy original style
indices vs. indexes; Prefer indices

Internet is capitalized
media is plural; medium is singular
that/which

In general, try to reserve that for use with restrictive clauses and which for use with nonrestrictive ones

Web is capitalized
worldwide, is a single word unless used in World Wide Web
World Wide Web is capitalized 
Punctuation

Apostrophes ’
· Do not use contractions (except as part of a direct quote, or when the contracted form is a standard industry term)

· When used to create the possessive form of a word that ends in an "s," put the apostrophe after the s and do not add a new s.

Ex: John Williams’ score for Star Wars (1977) won an Academy Award.

· Do not use an apostrophe when referencing a span of years (since this is not a possessive form, it is a plural)

Ex: The 1960s were a turbulent time.

· It is a bit awkward, but it is possible to create a possessive form for a year.

Ex: The 1970’s greatest contribution to style was the leisure suit.

Try replacing the year with another noun. If the noun is possessive use an apostrophe. (See the remake entry for further examples.)
Ampersands &

Do not use the ampersand (&) in place of the word “and” unless it is so written in the original, e.g., in a book, movie title, or company name. Exception: The parenthetical notes that follow TV program titles may contain ampersands as noted in In-Text Source Citation Format>Television Programs.
Braces { }
Should only be used in a definition to identify an editorial note. Anything inside the braces is not part of the definition itself.

Brackets, square [ ]
Should only be used in two places. One is in a definition when something has been changed in or emphasis added to a direct quote. “He said [the boys] should watch their step.” The other is when the dictionary program adds them automatically around the etymology of a term to separate that from the rest of the definition. Do not add them to the etymology yourself. See also Contributing> Adding emphasis to direct quotes; See also Style>Punctuation>Adding emphasis to direct quotes
Commas

More has been written about this mark than any other; consult Hacker for help through most questions. 

Non-restrictive sentence elements do not alter the meaning of a sentence. If a non-restrictive element is removed from a sentence, the sentence’s meaning stays the same. Ex: Oswaldo, coy boy that he is, chose to avoid the matter by changing the subject.
Nonrestrictive sentence elements should be surrounded by commas, em-dashes, or parentheses: prefer commas.

See also Grammar and Usage>Sentence construction>Parenthetical comments

Dashes
Em-dash: for comments; more formal than parentheses. Use sparingly.

No space on either side. (If a sentence contains more than one em-dash, switch to en-dashes with a space on either side instead.)
En-dash: for separating numbers to show a range (9-5). No space on either side. (You must enter as two hyphens or an HTML tag.)
Due to technical limitations in the dictionary program, one must use HTML tags in lieu of em and en-dashes according to the following pattern:

En-dash: word &ndash; word

Em-dash: word&mdash;word. Ex: a classic beach
movie&mdash;teenagers having fun
You may notice some inconsistency in the dictionary printout; in the past, some contributors have used hyphens in lieu of HTML tagging for en- and em-dashes. Please help us maintain consistency by using the HTML tags; this will save us time when we go to final production. 

See also Style>Punctuation>Hyphens
Ellipsis marks

Use three periods, no spaces before or between the set of periods

If ellipses marks come at the end of a sentence, place the three periods immediately after the sentence’s terminal punctuation. Ex: …and these gentlemen scrutinize it in their knowledge of what is permitted by the Censorship Boards of Varying States.... It is healthfully infuriating…  
Hyphen

Use to compound words such as pre-production or for unit modifiers such as after-hours celebration. You can type hyphens directly from the keyboard; the dictionary program deals with them appropriately.
Please note the hyphen that occasionally appears in 20th Century Fox’s name (as 20th Century-Fox). If referring to the company in a context prior to 1984, include the hyphen. From 1984 and beyond, do not include the hyphen. (The company changed its name in 1984.)
Parentheses

Use to provide an abbreviation, acronym, or initials; Ex: General Agreement on Tariffs and Trade (GATT) or to provide the spelling of a commonly-used abbreviation or acronym, Ex: NAFTA (North American Free Trade Agreement). Note that this should be done at the first possible occurrence of such terms to clarify meaning for the reader or to improve sentence flow by replacing lengthy titles with shorter, easier abbreviations. See also Grammar and Usage>Sentence construction>Parenthetical comments
Periods

Terminate the final definition in all entries with a period. Terminate all usage notes with a period. Exception: if a URL is the final piece in either a definition or a usage note, do not place a period after the URL; in such instances, use no terminal punctuation. 

See also Style>Punctuation>Quotation marks>Punctuating Quotation Marks; See also Grammar and Usage> Abbreviations, Acronyms, and Initials; See also Grammar and Usage>Initials
Quotation marks “ ” 
Do not use quotation marks to emphasize or disown words within a sentence. For example, “An early arcade “peep show” device developed in 1894.” If necessary, use italics instead. If, however, you are referring to the word itself rather than the thing described by the word (for example, “The word “nuclear” is often mispronounced.”), then you should put it in quotation marks.
Direct quotations must be placed inside quotation marks; use smart quotes (“ ”), not straight quotes ( ″ ). 

The source of the quote should be identified as clearly as possible in the text of the definition. Keep separate notes on the exact source of every direct quote used and the term in which it appears. See also Style>Numbering>Units of measurement

Note: Do not use quotation marks to emphasize, “disown,” or set words off as ironic. Ex: In my opinion, he wielded his power “archly.” Use quotation marks to show that you are referring to a word as that word itself. Ex: Make sure you click the circle beside “yes” if you wish to proceed, or click “no” if you have finished.
Adding emphasis to direct quotes

Changes the quotation and must be noted. Just inside the final quotation marks, add [emphasis added]; Ex: “The quick brown fox jumps over the lazy dog. [emphasis added]”

Punctuating exclamation points / question marks around quotations

· Periods and commas always go inside of the closing quotation mark.

· Colons and semicolons always go outside of the closing quotation mark.

· Exclamation points and question marks go inside the terminating quotation mark if the points/marks are part of the original (Ex: He shouted, “Halt!”); place the points/marks outside the quotation marks if they are not part of the original (Ex: Did you say “Goodbye”?)

Numbering
There is no commonly accepted international standard notation for representing either numbers higher than one thousand or decimal fractions. Thousands separators and decimal separators, for example, can include commas, apostrophes, periods, and blank spaces. This dictionary uses a North American notation. Thousands are separated by a comma, and decimal fractions are separated from whole numbers by a period.

In other words, one million six-hundred fifty thousand seven and forty-eight hundredths will be spelled here as: 1,650,007.48.
Conventions
One to ten
Spell out (unless they are part of an industry term such as 10K or in a sentence that contains a mixture of numbers ≥ 11 and ≤10)
11 to ∞
Use numerals
Thousands
10,000 or, when referring to common industry practice, such as in lighting, 10K 
Millions
31,000,000 or 31 million. Avoid 31M (except in context of a computing term) because “M” is also the Roman numeral for “one thousand.”

Greater than a million
Use numerals, or spell out and insert the numeric equivalent in parentheses. Note that “billion” and “trillion” have different meanings in the US and Europe.
· Spell the number out when it begins a sentence. Ex: One shot was all it took. Exception: terms that contain a number as an integral part, such as 3-D, 10K.
· Do not use commas in years, in mathematical formulae, or such identifiers as a Zip codes, serial numbers, etc.
Fractions
When presenting fractions as numerals and not as words (such as one-eighth), use the special characters available for eighths and quarters (⅛ ¼ ⅜ ½ ⅝ ¾ ⅞). Word can substitute these fractions for you (when you type “1/8” Word will replace it with “⅛” if your AutoCorrect options are appropriately set). 
For other fractions, mark them up with HTML tags to superscript the numerator and subscript the denominator. This will make the fraction look a bit odd, but when we are ready to publish, it will be easy to find and replace them with the appropriate fraction symbol. For example:

2/3  – <sup>2</sup>/<sub>3</sub>
1/1000th  – <sup>1</sup>/<sub>1000</sub><sup>th</sup>
Multiplicands

Multiplicands: Ex: a x b: Insert space between “a” and “x” and between “b” and “x” Exception: When industry-standard spelling contains no spaces, omit the spaces in your copy.

Ordinal numbers
Numbers such as first, second, thousandth, etc. (numbers used as an adjective) should be spelled out. Occasionally, you will need to enter them as numerals (1st, 2nd, 1000th), with a small and superscripted text string (the “th”). The dictionary program does not support this directly. Instead, mark the numbers with HTML tags for superscripted text. This will not look perfect, but it will make them easy to find when we are ready to publish the dictionary. We can fix them then. For example:


1st – 1<sup>st</sup>


2nd – 2<sup>nd</sup>
Time

Use am and pm; note small capital letters, no spaces, no periods. 

Ex: 10:00am; 12:30pm
Units of Measure
Spell out units unless their abbreviation appears as a definition. Translate SAE units (inches and feet) into metric values and present both, where appropriate.
Measurement abbreviations
· millimeter mm
· centimeter cm
· kilobits per second Kbps
· megabits per second mbps
· megabytes per minute Mb/minute
· kilobytes KB
· megahertz (million cycles per second) MHz
Place no space between numeral and mm, cm, etc.
Ex: 10cm; 8mm film
Numerical symbols used in this Dictionary
The following table shows symbols used with numbers in this dictionary.
	Symbol
	Use in this Dictionary

	°
	Degree. Use to indicate fraction(s) of a circle or degrees of an arc; use also in temperature notation, such as degrees Kelvin

	'
	Single quotation mark or apostrophe. Use to indicate measurement in feet Ex: 9' for nine feet
Do not use to separate thousands

	"
	Double quotation mark (straight quotes). Use to indicate measurement in inches Ex: 10″ for ten inches

	,
	Comma. Use as a thousands separator

Do not use as decimal mark

	.
	Period (decimal point). Use to indicate that numbers following period represent a decimal fraction. 
Do not use as thousands separator

	:
	Colon. Use to express ratio between two numbers (Ex: 16:9, or 1.33:1

	∕
	Slash. Use to express fractional values such as ¾ and ⅓

	$
	Dollar sign. Use to specify monetary amounts in US dollars


In-Text Source Citation Format
Present source reference within Dictionary entries adjacent to cited material. Use the following format; for media types not listed here, refer to the section regarding Chicago style in Hacker.

Books
· Title (pub. year) Ex: My Life in Gray (pub. 1999); note the use of italic type
· The year is the year of first publication. If an exact year cannot be identified, then use circa. Ex: Something Very Old (pub. c. 1480)

· Foreign language titles should be translated into English. Ex: Quelque Chose Très Vieille (Something Very Old; pub. c. 1480)

· For dates BC, use BCE (Before Common Era).

· The author need not be identified in the context of the definition, but must be listed in the bibliography.

Movies and stage plays
· Title (year) Ex: Cinderella (1950); note the use of italic type
· Use the original title of the film in its home market. If that is not in English, or if the US release used an alternate title, then list the English/US title and release date inside the parentheses. Ex: La Cité des Enfants Perdus (The City of Lost Children; 1995)
· If it is appropriate to reference multiple years (for a film that was remade, the installments of a series, etc.), separate the years with commas; Ex: The Lord of the Rings (2001, 2002, 2003).
· The year is the year of first release or for a state play, first year of performance.
· Note: You cannot use the MPAA Web sites (www.mpaa.org or www.filmratings.com) for release years—those Web sites list the year the film was rated, not released.
· Actors/directors are not necessary unless essential for the definition of a term, or as examples.

· Within a sentence, show a year’s ownership of a particular title; Ex: “…like 1950’s Cinderella.” See Style>Punctuation>Apostrophes
· The possessive credit (a film by Mr. Smith, a Mr. Smith film, or Mr. Smith’s movie) can only be used if Mr. Smith performed two of the following three functions: director, writer, and producer.

· If the same movie or play is mentioned more than once in the same definition (excluding any reference in the etymology), then the year information only appears in its first use. Subsequent references do not include the year and can abbreviate the title or use the English/US title as appropriate to the context.
Television programs

· For a series whose original run spanned more than one year: Title (network, year–year) Ex: The Big Show (NBC, 1972–1976); note the use of italic type
· Note: The en-dash used in the year range is written as &ndash; Ex: (NBC, 1972&ndash;1976)

· For a series that is still on the air: Title (network, year —) Ex: The Big Show (NBC, 1996 —)

· Note: The em-dash used after the year is written as &mdash;  ex (NBC, 1996 &mdash;)

· For a program (including a series) that originally aired in only one year: Title (network, year) Ex: The Little Show (NBC, 1994)

· For a program that appeared on more than one network: Title (network, year–year; & network, year–year) Ex: Confusion (NBC, 1982–1987 & CBS, 1987–1990)
· Note: Again, write with &ndash; Ex: (NBC, 1982&ndash;1987)

· If there was a gap in the broadcast years on the same network: Title (network, year–year, year–year) Ex: The Big Gap (ABC, 1956–1961, 1998–2000)
· Note: Again, write with &ndash; Ex: (ABC, 1956&ndash;1961)

· The network identified should be the original network in the home market. For a syndicated program, list the syndicator. (For example, Dr. Phil is syndicated by King World Productions.) If you cannot identify a network or a syndicator, then list the primary production company.

· If a television program is mentioned in the context of a particular network, etc., then the name of the company should not be repeated inside the parentheses. (Avoid redundancy as with film title entries where the year is clear from context.)

· As with Movie Titles, if the same program is mentioned more than once in the same definition (including any reference in the etymology), then the network and year information only appears in its first use.

· All other rules from Movie Titles apply.

Video games

· Title (producer, year) Ex: Big Shoot-Out (GameCo, 2002); note the use of italic type
· If the primary producer cannot be identified, then use the primary distributor. 

· The year is the year of first release.

· If a video game is mentioned in the context of a particular production company, then the name of the company should not be repeated inside the parentheses. (Avoid redundancy as with film title entries where the year is clear from context.)

· All other rules from Movie Titles apply.
Legal actions

· Supreme Court
Ex: First Amendment . . . the US Supreme Court ruled in Burstyn v. Wilson (242 US 495)
· US Court of Appeals
Ex: Action for Children’s Television…Action for Children's Television, et al. v. Federal Communications Commission and the United States of America (821. F. 2d 741, 1987) 

Ex: scènes à faire…In the case of Ets-Hokins vs. Skyy Spirits, Inc. (225 F3d 1068; 2003), the US 9th Circuit Court of Appeals

· US District Courts

· State courts

· Other courts

Common Mistakes

The following are examples of usage and grammar mistakes commonly found in dictionary submissions. Contributors should avoid them. Editors should look out for them.
Attribution

Cross References

When one term entry references another (either as a synonym or a related term), one must check the referenced term entries to see if they each refer back to the original term entry. For example, if 30-second spot references 60-second spot as a related term, does 60-second spot also refer to 30-second spot? It is not a fixed requirement that they do so, but unless there is some reason not to, the cross references should be consistent. This is a matter of judgment and context. For example, if one of a term’s definitions contains the headword of another term, then it is not necessary to include that headword in the list of related terms. (If it is particularly important that the reader look up the other headword and read that definition as well, then one may choose to include the headword as a related term regardless.) As another example, the relationship between terms is not always symmetrical. It may be more important to call attention to term B in the entry for term A than it is for term B’s entry to call attention to term A. This applies to synonyms as well as related terms.
Initials

· When presenting a single initial within a person’s name, follow it with a period. For example, Richard W. Kroon.

· When presenting a person’s name that uses multiple initials, follow each initial with a period but do not put a space between them. For example, W.K.L. Dickson.

· When presenting acronyms (abbreviations formed by using the first letter of each word), do not use periods or separating spaces. For example, WTO, SNAFU, etc. The exception to this is when the acronym is regularly presented with periods, as with a company name or trademark. For example, A.C. Nielsen Company, B.C.E., or D.W. Griffith Awards.
Jargon

Any industry-specific term (or term used in an industry-specific way) within a dictionary entry (including definitions and etymologies) must be defined in the dictionary. (The exceptions being common variants of a defined word created by adding affixes, such as -ish, -less, -like, -ly, -ness, non-, un-, etc., or different tenses of a defined verb.) In some cases, a parenthetical clarification will do: The gaffer (chief lighting technician) is also in charge of the electricians. Unusual or obscure industry terms should be avoided within an entry unless their use simplifies the language of the definition. (If at all possible, definitions should not be more complex than the term they define.)
Misplaced Modifiers

When a phrase could relate to two or more nouns, its exact meaning is ambiguous. For example, “Some action-adventure heroes are super-agents working for an espionage organization, such as James Bond, or have a conflict with the law that leads them to become rogues, Nicolas Cage in Con Air (1997) or Uma Thurman in Kill Bill: Vol. 1 (2003) and Kill Bill: Vol. 2 (2004), for example.” The reader probably knows that James Bond is a character, but he could be an example of an espionage organization. Similarly, Nicolas Cage and Uma Thurman are actors, not types of conflict with the law. It can be a challenge, but such sentences should be re-written to clarify to what each parenthetical phrase refers.
Nonrestrictive Clauses

Clauses that are not necessary to the meaning of a sentence are generally set off with a pair of commas, parentheses, or dashes (one at the beginning of the clause and one at the end, unless the clause comes at the end of the sentence when it end with the terminal punctuation of the sentence itself). If, however, the clause is necessary to the meaning of the sentence, it should not be set off as if it were a nonrestrictive clause. Try reading such sentences without the clause. If they have lost a key part of their meaning, then they should be re-written to avoid identifying the restrictive clause as being nonrestrictive.
Numbering

See the section above for the conventions related to the presentation of numbers.
Personification/Anthropomorphism

Giving inanimate objects or non-human creatures human attributes. For example, “Lights often use how much power they consume as an indication of how much actual light will produce.” Technically speaking, the lights do not do this, people do.
Pronoun Antecedents

When a pronoun is too far from the noun it replaces in a sentence (or in a paragraph, when it refers to a noun in an earlier sentence), or when there is more than one noun to which the pronoun could refer, it becomes difficult to determine exactly what the pronoun means. Such complex phrasing will have to be re-written so that it is clear to which noun each pronoun refers.
Punctuation

See the section above for the conventions related to punctuation.
Repetition

Very similar headwords will naturally have very similar definitions. For example, the entries for the sound format notations 3.1, 4.1, 5.1, 6.1, and 7.1 were nearly identical at one time. They contained a great deal of repeated information and were re-written so that key information was only presented once (in the multi-channel stereo entry, which each of the .1 terms cross-referenced). The advantage of this is that such entries do not appear redundant, particularly when they appear on the same or facing pages. The disadvantage of this is that it requires the reader to look up more cross-references to gather a full understanding of the original headword. This leads to a judgment call that the contributor and editor must make. If two entries cover nearly the same material, it should be presented in the same way each time as a matter of consistency. If this repetition feels more redundant than helpful to the reader, then the entries should be re-written so that they contain minimal differentiating information and reference a common term entry where the balance of the material is presented.
Typographical Errors

Common typos sneak in where they are least expected. Many can be detected by a spelling/grammar check, but do not rely on automated means to catch all typos. There is no substitute for careful proofreading. Be particularly watchful for typos that result in perfectly legitimate words that end up changing the meaning of the sentence. Automated tools will rarely catch this type of error.
Usage Errors

Language usage is always an issue. (See Recommended Usage and Style Guidelines>Spelling & Usage.) Common usage errors include:
· Affect vs. Effect: Affect generally means to influence while effect means to bring about. The two words have no use in common and cannot be interchanged without affecting (a.k.a. influencing) the meaning of the sentence. AHD offers this illustration: The sentence These measures may affect savings could imply that the measures may reduce savings that have already been realized, whereas These measures may effect savings implies that the measures will cause new savings to come about.
· Assure vs. Ensure vs. Insure: The three words are used interchangeably in most contexts, but assure is the only one used to mean to put a person’s mind at rest (I assured him of by sincerity) while insure is the only one used in American English to mean a guarantee against financial loss or risk (we paid a great deal to insure the project).
· Than vs. Then: Than compares two things (this rather than that) while then establishes a chronological order (first this then that).

Use of “Century”

When a century is identified, such as the 19th century or the 20th century, as a matter of convention, use the ordinal number for the century followed by the word “century” without a hyphen in between. (As in the examples above.) The exception to this are when the number begins a sentence (as per our numbering rules, such a number is spelled out) or when the century is part of a proper noun and by convention the number is spelled out. 
Fair Use

The following passage was taken from Sidney I. Landau’s Dictionaries: The Art and Craft of Lexicography (Second Edition), pp. 404-405:

The legal concept of “fair use” governs the use of quotations of copyrighted work as illustrative examples of definitions. There is no numerical guide to how many words or characters may be quoted without infringing another’s copyright, and any reasonable use of quoted material in a dictionary seems secure against legal action. In practice, no more than a sentence is usually required to render the sense, and frequently a phrase will do. Quotations longer than a sentence may be justified if the quotation actually defines the term or if it illustrates a variety of usage. Because the use of a quotation in a dictionary is protected by fair use, the dictionary editor should never request permission to use any quotation. If he does so, his request can be used as evidence that the use of the material was not subject to fair use. If his request is denied, and he uses the quotation anyway, he might be liable for infringement of copyright. Even if his request is approved, the request itself establishes an unfortunate precedent should he be challenged for the use of other material. In short, if the use is covered by fair use, don’t ask.

Generally, in order to win a suit for infringement of copyright, the copyright owner has to show that he has suffered some material damage by such infringement. If the quotation is so long that potential customers might decide not to buy the book in which it originally appeared, the author has been materially hurt and deserves to be recompensed for his injury. This possibility seems extremely remote in dictionary use, but quoting several lines of song lyrics – or even a single line – might well precipitate a threatening letter from a lawyer. Holders of the rights of song lyrics are extremely vigilant in protecting them. Lexicographers should be prudent in their use of any copyrighted material and strive to keep their quotations as brief as possible, consistent with the purpose for which they are used.

That being said, limit your use of direct quotes to those situations where they are necessary to a full understanding of the headword. When a direct quote is used, cite it in the definition as appropriate and include a full bibliographic citation in your list of quotations used. Use extreme caution when quoting another dictionary, as this may lead to a legitimate claim of material damage. Also avoid close paraphrases as these may also lead to an infringement claim. (The best way to avoid an unintentional paraphrase is to work from memory and then re-check your sources. If you work directly from your sources, you may inadvertently mimic their order or style of presentation.)
In general, facts cannot be copyrighted. Commonly known facts may be freely cited without reference to the source that provided them. But if a fact is particularly obscure and unique to a particular source, it may be too proprietary to cite without also citing the source. When in doubt, credit your source. 

If there is a situation where a source is directly quoted without some form of attribution in the immediate context, or a source is closely paraphrased, then we will need to review the use carefully as that will likely require specific permission.
Glossary for Contributors and Editors
All See entries in this glossary refer to other entries within the glossary.

After Common Era (ACE)

After the Common (or Christian) Era. Prefer to AD
Argot
See Jargon

Before Common Era (BCE)

Before the Common Era (occasionally, Before the Christian Era) Prefer to BC
Cant

See Jargon

Concept

See Headword

Definition

See Headword

Entry
See Headword

Film, movie, motion picture 
Used interchangeably
Expletive
Contributors are earlier admonished to avoid these. Expletives have two senses (the following is borrowed from the Merriam Webster Online Dictionary at http://www.m-w.com/cgi-bin/dictionary?book=Dictionary&va=expletive&x=0&y=0)

1 a : syllable, word, or phrase inserted to fill a vacancy in a sentence…without adding to the sense … as it in "make it clear which you prefer" [where it] occupies the position of the subject or object of a verb …and anticipates a subsequent word or phrase …b : an exclamatory word or phrase; especially : one that is obscene or profane. Of course, expletives that are unique to the audiovisual industry may be included as defined words (headwords) or included in example sentences, if appropriate to the context.
Exploitation
Refers to the offering of an AV work for sale to the public
Headword, term, entry, concept, definition, sense, stem term, stem word, word

Used interchangeably

Jargon

Because almost every term in the dictionary is some form of argot, slang, cant, or jargon outside of mainstream English, it makes little sense to identify the terms as such. Jargon is most like argot, and argot often includes slang. Slang involves the re-analysis of words and phrases with specialization. With regard to the etymologies contributors are providing for this dictionary, the etymologies are two-tiered. Explore how terms came to be originally and (if applicable) how they transformed from their use in mainstream language to their use in specialized language. The use of "mouse" with respect to computers is a good example. 

Motion picture

See Film

Movie

See Film

SAE units

The units of measure common to the US (feet, inches, miles, etc.) as opposed to SI units (the Metric units common to the rest of the world).
Sense
See Headword

Slang
See Jargon

Source
Something that supplies information or evidence in support of a fact, event, or other information. Also, a person supplying information, an informant, a spokesman. (Source: Oxford English Dictionary)

Stem term/-word

See Headword

Superscript
The placement of a typographical character above and to the right of another typographical character; generally, the superscripted character will be in a smaller typeface than the surrounding text. Superscripting is generally used in marking text for footnotes, like this1.
Term

See Headword

Word

See Headword
� Headword is the name given to the term (the word(s) or phrase) that identifies a dictionary entry—it’s the “something” you look for when you need to find a definition in the dictionary. In this document, the word “headword” is sometimes used interchangeably with “term” or “word,” depending on the context. “Entry” and “definition” refer to the entire section relating to a headword.


�This phonetic notation is a variation of the American Heritage Dictionary (AHD) pronunciation key. Changes were made to accommodate the unavailability of certain symbols in the standard Latin alphabet (such as the schwa – an upside-down lowercase letter “e”).


� An ampersand (&) is used in place of the schwa (�, upside-down lowercase letter E) found in both AHD and IPA since the schwa is not readily available. This is a temporary substitution. An actual schwa should be used in the final publication.


� The IPA "ů" notation is used in place of AHD’s � (two lowercase letter Os covered by a single breve), which is not readily available in standard TrueType character sets. This is a temporary substitution.


� The IPA "ū" notation is used in place of AHD’s � (two lowercase letter Os covered by a single macron), which is not readily available. This is a temporary substitution.
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